	Job Element

	Detail


	Job Reference


	SIL4389

	Job Title


	Personal Assistant/ Support Worker

	
Location


	Based at my home in Lowestoft and around the local community

	Main Purpose 


	To support me to access the community and activities

	Rate of pay


	£8.75 per hour

	Closing date

	20th March 2020

	A little about me…


	I am a young man who lives at home in Lowestoft. I have Down’s syndrome and Autism, I cannot walk far so I use a wheelchair some of the time. I require a Personal Assistant to take me out and about to support me on a one to one basis. I need someone who will be able to support me to engage with the community and to socialise with other people. I enjoy arts and crafts, and baking. I also love the beach. I would like my PA to know the local area well so that they know of places to go and things to do.
 


	Person Specification 
(refer to these when submitting your application)


	Essential Criteria

Desirable Criteria

· Driving Licence
· Ability to work alone without supervision
· Good motivator

· Previous caring or support work experience

· Respectful

· Patient and understanding

· Good communication Skills
· Reliable and trustworthy

· Knowledge of local area

· Previous experience of Down’s syndrome and/or Autistic Spectrum Disorders



	Main Duties
Although this job description is correct at present, it may change from time to time after negotiation with the post holder.



	1. Supporting me to access the community, this will include driving
2. Supporting me with activities and developing my social skills
3. Organise activities and days out
4. Support with personal care, I need will need prompting sometimes
5. Support with my communication, I sometimes find it hard to express my thoughts
6. Support with nutrition, ensuring I have regular meals and drinks



	Terms and Conditions


	Hours of work
	The contract will be flexible and hours will be agreed on an ‘as and when’ basis, but you can expect to work around 12 hours in a typical week per week over 2 days (2 x 6 hours shifts)

	Days and times of work
	You will generally be required on Tuesday’s and Thursday’s, but this is to be negotiated from week to week. One of the shifts is likely to be an evening.  Some flexibility would be desirable.

	Annual leave
	The annual holiday entitlement for this position will be equivalent to the work which would normally be done during 5.6 consecutive weeks.

	Background Checks
	A satisfactory Enhanced Disclosure and Barring Service (DBS) check is required for this position.
If successful, you will be required to provide details of two referees, one of which must be your current or most recent employer, or character references if you have not been employed.

	Trial Period
	This post is subject to a probationary period of 4 months.


How to apply:
If you wish to apply for this position, please send a CV and covering letter (quoting the job reference number SIL4389) the address below.

Address: 
SIL, IP City Centre, Unit 9, 1 Bath Street, Ipswich, IP2 8SD
Number:
01473 603876

Email:

suffolk@silmail.org
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