	Job Element
	Detail

	Job Reference


	SIL Reference 4382

	Job Title


	Personal Assistant  

	
Location


	Gislingham, Near Eye

	Main Purpose 


	To support a gentleman with Asperger’s Syndrome at home, and in the community, to access activities and find things that he enjoys.

	Rate of pay


	£9.00 per hour.  

	Closing date

	07/02/2020

	A little about me…


	I am a 35-year-old man, living in Gislingham, near Eye. I have a diagnosis of Asperger’s Syndrome and M.E./Chronic Fatigue Syndrome; however, I have not let this hold me back and I have a degree in Mathematics. 
I am really interested in the environment, nature, history and historical buildings and I am looking for a Personal Assistant to support me to access the activities that I enjoy.  This could also include going to the gym, cycling or walking with my local walking club. 


	Personal Specification 
(refer to these when submitting your application)



	Essential Criteria

Desirable Criteria

· Access to own car and confident to drive it whilst at work with me.  You will need to have business insurance; however, this is usually a free addition to your car insurance policy.
· Someone who is fit and active as I would like someone to participate in my active hobbies with me.
· Someone who has good communication skills, so they can assist me with this when I am speaking to others.
· Someone who is patient and understanding regarding my difficulties communicating 
· Someone who is happy not to smoke whilst working with me.
· Someone with some knowledge or experience of Asperger’s Syndrome.
· Someone with local knowledge who can recommend activities that I might enjoy.

· Someone with similar interests.
· Motivational skills



	Main Duties
Although this job description is correct at present, it may change from time to time after negotiation with the post holder.



	· Taking me to and bringing me home from my activities by car.
· Supporting me in social situations with others as I can sometimes struggle with this.

· Accompanying me and participating in Walking Club walks.

· Accompanying and participating in other activities that I enjoy e.g. cycling.

· Support me to find new activities, in the local area, that I might enjoy.




	Terms and Conditions


	Hours of work
	4 hours per week

	Days and time of work
	I am quite flexible; however, I would like someone to work the 4 hours on one of the following mornings: Tuesday, Friday or Sunday.  This can be discussed at interview.

	Flexibility of hours
	Due to the nature of this job, we may be able to be flexible around the hours that you work.

	Expenses
	You will be reimbursed any expenses incurred as part of the role.  You will be paid mileage at a rate of 40 pence per mile.

	Annual leave
	The annual holiday entitlement for this position will be equivalent to the work which would normally be done during 5.6 consecutive weeks.

	Background Checks
	A satisfactory Enhanced Disclosure and Barring Check is required for this position.
If successful, you will be required to provide details of two referees, one of which must be your current or most recent employer, or character references if you have not been employed.

	Trial Period
	This post is subject to a probationary period of 6 months.


How to apply:
If you wish to apply for this position, please complete the enclosed application form (quoting the job reference number SIL Reference 4382) and return to the address below.

You are welcome to attach a copy of you CV to support your application, though this will not be used in the place of an application form.

4382
c/o Suffolk Independent Living

IP-City Centre
1 Bath Street

Ipswich

IP2 8SD
suffolk@silmail.org                                                                                          

(01473) 603876.
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