
Personal Assistant in Melton, Nr. Woodbridge 

 Ref: 4322 
£9.50 per hour pro rata  

About Me 

I am a young, intelligent, creative woman with a love for life who lives in Melton.  I am 

diagnosed with ME (myalgic encephalomyelitis) which causes me intense fatigue and 

makes day-to-day life quite difficult, however I still like to remain independent, and 

would like to employ a PA/Support worker to assist me with this. 

 

You will be working in my home to assist with a range of tasks (including cooking and 

domestic duties) as well as helping me when I am out and about. I am real foodie, with 

multiple food allergies and a keen interest in nutrition so food prep will not be run of the 

mill but all recipes provided. 

 

Unfortunately, I have a strong allergy to fragranced products, including toiletries and 

washing powders.  If you are successful in the role, suitable products with be provided 

or recommended, but it is essential that you are willing to accommodate this. 

 

 Person Specification 

 

Essential Desirable 

Full, clean driving license AND either: 
- Access to a car in clean/fragrance-free condition which is big 

enough to fit a small wheelchair in the boot.  You will also need 
appropriate business insurance (usually free with most policies). 

Or 
- You are over 30 years old with no claims in the last 5 years 

as you can then be insured on my disability car. 

Have similar interests and 
enjoy similar activities. These 
include, healthy eating and 
living, yoga, meditation, 
arts/crafts, horse riding, 
swimming and walks in 
nature. 

Happy and positive manner with great communication skills as 
we will be working closely together in my home. 

Local to the Melton Area. 

Confident and able to self-direct your own tasks without 
prompting. You are quick to learn and pay attention to the details. 

Flexible and able to work 
extra hours when needed. 

You are a reliable and conscientious worker with a calm and 
friendly personality.   

You love cooking and trying 
out new recipes (which are 
gluten and dairy free). 

My condition means that my memory can be poor, so I’m looking 
for someone with a great memory for information and details. 

You like cats and horses. 

You are willing to be fragrance-free for shifts as I am allergic to 
many products which can leave me struggling to breathe. 

You are able to assist me at 
the swimming pool. 

You are ready to help me to participate out and about with 
activities and outings and are able to push a wheelchair. 

 

Available to work during school holidays.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Main Responsibilities and Rota 
Although this job description is correct at present, it may change from time to time 

after negotiation with the post holder. 

 

Two potential positions available. Either; 

 

Position 1) School holidays only – 6-18 hrs/wk split over 2-3 shifts/wk.   

               

Position 2) Shifts to be worked all year, so availability during school holidays 

is essential. 6-12 hrs/wk split over 2-4 shifts/wk.  Occasional overtime 

available where mutually agreed. 

 

Both Positions 

Tuesday shift is essential to transport me to horse riding for the disabled, 

10.00-1.30/2.  

Other shifts more flexible and could be on either Mon, Fri, Sat or Sun. Dates 

booked a month in advance, hours might change nearer the shift depending 

on my health but will be clearly communicated and if cancelled by me within 

24 hours of shift you would still be paid for full shift. 

 

(You will not be expected to do all of these things during the same shift, but it gives 

you an idea of the range of tasks I require) 

 

To support me on outings (will include pushing wheelchair or walking alongside 

mobility scooter).  For example to local shops, the library, the seaside or local 

events/activities. 

• To prepare/assist to prepare meals (breakfast, lunch and supper or baking) 

and to help with batch cooking meals for freezing. This includes use of all 

kitchen equipment in a safe manner as directed. 

• To clean up thoroughly after food preparation. 

• To clean and refill my drinking water bottle and thermos flasks of tea. 

• To make hot water bottles. 

• To assist with laundry (washing machine and tumble dryer provided!). 

• To change bedding and do occasional light cleaning (vacuuming / dusting) 

• To help with paperwork or make telephone calls or post letters. 

• To ‘fetch and carry’. 

• To do occasional light shopping. 

• To assist with personal care - dressing, hair drying etc. as required. 

• To offer general assistance as required with daily living. 



Terms and Conditions 

Pay Rate: £9.50 per hour. 

Hours and days of work: 

Various hours available, please mark your availability on 
your application form when you apply. 
 
School holiday only Position 
– 6-18 hrs/wk split over 2-3 shifts/wk. 
 
All Year Round Position 
Shifts to be worked all year, so availability during school 
holidays is essential. 6-12 hrs/wk split over 2-4 shifts/wk.  
Occasional overtime available where mutually agreed. 
 
Both positions 
Tuesday shift is essential to transport me to horse riding for 
the disabled, 10.00-1.30/2.  
Other shifts more flexible and could be on either Mon, Fri, 
Sat or Sun. Dates booked month in advance, hours might 
change nearer the shift depending on my health but will be 
clearly communicated and if cancelled by me within 24 
hours of shift you would still be paid for full shift. 

Annual Leave 
The annual holiday entitlement for this position will be 
equivalent to the work which would normally be done during 
5.6 consecutive weeks. 

Background Checks 

A satisfactory Enhanced Disclosure and Barring Service 
check is required for this position. 
If your application is successful, you will be required to 
provide details of two referees, one of which must be your 
current or most recent employer, or character references if 
you have not been employed. 

Expenses 
You will be reimbursed for any expenses incurred during the 
role.   

Trial Period This post is subject to a probationary period of 6 months. 

 

How to apply: 
 
If you wish to apply for this position, please complete the enclosed application form (quoting 
the reference number SIL4322) and return to the address below.  
 
SIL4322 - Suffolk Independent Living 

IP City Centre 

1 Bath Street 

Ipswich 

IP2 8SD 

 

Or email suffolk@silmail.org 

 

Closing Date: 31/07/2019 

mailto:suffolk@silmail.org

