Job Description for SIL 4401
Job title:  Personal Assistants / Carers          Location:  Kelsale, nr Saxmundham
Closing date:  24th July 2020
Listed below are details of the purpose of the job and what tasks are involved.  Please refer to this when submitting your application for the post.

It is an important part of your job to provide the assistance I need to enable me to lead an individual, independent and active life in my own home and within the community. As a Personal Assistant you should always check with me what these requirements are. You must also be happy to act upon my requests and follow directions, whilst respecting my privacy and maintaining a professional approach at all times and being careful to treat our working relationship as confidential, including details of any assistance given. A Personal Assistant should always ask me how my needs are best met, and remain mindful of my right to dignity, respect and independence.
You will be joining an existing team of Personal Assistants, supporting me in my own home.
Main duties
The following duties are not shown in any order of priority or frequency, nor is the list comprehensive; rather it is an indication of the type and level of duties expected of the post.  Tasks may include assisting me with the following:
· getting in and out of bed using hoist

· dressing and undressing

· washing and bathing/showering
· dealing with all aspects of personal care
· transferring in and out of wheelchair using hoist

· using the toilet and dealing with continence management

· physiotherapy exercises
· cleaning and household/domestic routines

· supporting me to take part in social/leisure activities and occasions
Person specification
Listed below are the skills, competencies and qualities that are essential and desirable for the post.  My assessment of these, both on application and at interview, will be the main factor in determining if you are suitable. Please refer to these when submitting your application.

Essential
· Willingness to learn the job

· Reliable, trustworthy and honest

· Sense of humour

· A flexible and adaptable approach to work

· Willingness to undergo any further training or development as and when appropriate

· Ability to work alongside another worker/family member

Desirable

· Experience of caring for a disabled person
· Manual Handling qualification
Summary terms and conditions
· The rate of pay for this position is £9.50 per hour on weekdays, rising to £11.00 per hour on weekends / double time paid on bank holidays
· Hours and times of work: Range of hours available - morning & evening split shifts / long mornings / required to work part of every other weekend. Require candidates to work at least two if not three shifts at the weekend. Please state your availability on the application form. The position can easily be worked as a job share.
· The annual holiday entitlement for this position will be equivalent to the work which would normally be done during 5.6 consecutive weeks.
· An Enhanced DBS (criminal records) check is required for this position, the cost of which will be covered by the employer.
· The successful applicant will be required to provide details of two referees, one of which must be their current or most recent employer.
· This post is subject to a probationary period of six months.
Although this job description is correct at present, it may change from time to time after negotiation with the post holder.
How to apply

· Please complete an application form and return it to suffolk@silmail.org or;

Suffolk Independent Living - Unit 9 

IP City Centre

1 Bath Street

Ipswich

IP2 8SD
How to apply
If you wish to apply for this position, please fully complete the enclosed application form by the above closing date, quoting job reference SIL4401, and return to the address below:
Suffolk Independent Living
Unit 9, IP-City Centre
1 Bath Street

IPSWICH
IP2 8SD
Tel:  01473 603876
suffolk@silmail.org
