	Job Element
	Detail

	Job Reference


	SIL Reference 4402

	Job Title


	Personal Assistants (Job share, 2/3 people)  

	
Location


	Ipswich

	Main Purpose 


	To support a gentleman with Dwarfism at home, and in the community, to access activities and find things that he enjoys.

	Rate of pay


	£12.00 per hour  

	Hours
	21 hours per week, 3 hours per day 

1 hour shifts – Morning/Afternoon/Evening

	Closing date

	Friday 25th April 2020

	A little about me…


	I’m a 21 year old student at the University of Suffolk. I’m a French native, fluent in English. I have lived in the UK for 6 years, since I was 15 years old.  I like music, I enjoy playing the euphonium, in a brass band. I love hanging out with my friend, we go to the theatre and watch films.
I am looking for a Personal Assistant who will enable me to gain greater independence, to help me develop my skills and complete tasks I didn’t realize I was capable of, gaining autonomy. There is no necessary training required, a good attitude and approach is more important!
I live in a non-smoking household and I have a cat. I have my own car that you can be insured on, with an appropriate Driving License.


	Main Duties

Although this job description is correct at present, it may change from time to time after negotiation with the post holder.


	· Helping me in and out of bed 
· Helping me to get dressed either for the day or night
· Assisting me to the toilet and having a shower
· To help prepare my breakfast in the mornings
· Assisting me to cook dinner in the evenings 
· Helping me to leave my house


	Personal Specification 
(refer to these when submitting your application)



	Essential Criteria
	Desirable Criteria

	· Full UK Driving License*
· Flexible

· Friendly

· Happy to help

· Experience with cooking or preparing food 

· Good communication
	· Previous experience in a similar role

· Someone with similar interests to me

· Good sense of humor
· Motivational skills

· You like cats


	Terms and Conditions


	Hours of work
	21 hours per week

	Days and time of work
	The hours available will be: 1 hour in the morning, 1 hour in the afternoon and 1 hour in the evening. Specific times are to be agreed upon interview.

	Flexibility of hours
	Due to the nature of this job, we may be able to be flexible around the hours that you work. Times of work may change due to the activities I have planned, amount of notice will be pre-agreed for this.

	Driving License
	For this role you are required to have a driving license of at least 3 years. *Alternately, a driving license with access to your own vehicle and appropriate insurance.

	Expenses
	You will be reimbursed any expenses incurred as part of the role.  

	Annual leave
	The annual holiday entitlement for this position will be equivalent to the work which would normally be done during 5.6 consecutive weeks.

	Background Checks
	Evidence under the Asylum and Immigration Act 1996 that you are entitled to work in this country

	Trial Period
	This post is subject to a probationary period of 3 months.

	How to apply

	How to apply: If you wish to apply for this position, please complete the enclosed application form and return to the address below.
NB - Please ensure you include names, addresses & telephone numbers of two referees, one of which should be your current/ last employer (if relevant).

Reference: 4402
Telephone: 01473 603876 

Email: suffolk@silmail.org

Address:
Suffolk Independent Living

IP City Centre, Unit 9,

1 Bath Street,

Ipswich

Suffolk

IP2 8SD.
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